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Friday 20th March 2020
Dear parents,
Following the Government directive, school will sadly close at 3.30pm on Friday 20th March
2020 until further notice. However, following the key worker list that was released early this
morning the majority of schools across the country will be remaining open.
School will open where necessary for children of key workers (the list from the Government
can be found by following this link: https://www.gov.uk/government/publications/coronaviruscovid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-localauthorities-on-maintaining-educational-provision
We will also be open for ‘vulnerable children’ (children whose family have social worker
involvement and children who have an EHCP). If you feel that you fall into any of these
categories, then please complete the below slip and return it to school by 12pm today or at the
latest the end of the school day.
All documentation from the Government makes it extremely clear that, if you can keep your
children at home, even if you are a key worker, then you must. You must also stay at home
if your children are leaving school today until schools reopen. Parents whose work is
critical to the COVID-19 response include those who work in health and social care and in
other key sectors outlined above on the web link. Many parents working in these sectors
may be able to ensure their child is kept at home. And every child who can be safely
cared for at home should be.
Please, everybody therefore, follow these key principles:
1. If it is at all possible for children to be at home, then they should be.
2. If a child needs specialist support, is vulnerable or has a parent who is a critical worker,
then educational provision will be available for them.
3. Parents should not rely for childcare upon those who are advised to be in the stringent
social distancing category such as grandparents, friends, or family members with
underlying conditions.
4. Parents should also do everything they can to ensure children are not mixing socially in
a way which can continue to spread the virus. They should observe the same social
distancing principles as adults.
In order to plan adequate staffing and catering we need you to book a place for your child by
12pm on Friday 20th March (at the latest the end of the school day), if adults with parental
responsibility are key workers in the list above. Where one parent is a key worker and the
other parent is not and can stay at home with the children then this is the recommended
guidance to follow from the Government. It is expected that everyone is to limit contact and
continue the Government’s policy of social distancing and self-isolation.
If your child/ren are currently in self-isolation but you fall into the above key worker or
vulnerable children’s list above and need a school place, please contact school two working
days before you expect them to return so that we can plan for them.
As my letter yesterday explained, we have put together an online Google Classroom platform
for each class in school so that each teaching team can keep in daily contact with you,
uploading work each day for your children to complete and offering support, help and
guidance. We have also asked which families have at least one tablet, device or

laptop/computer at home in order to access this work and will be supporting those few families
that do not have any device at all in their home.
I am currently unable to clarify if we will be able to open during the Easter holidays for our key
worker/vulnerable children as staffing and catering need to be considered.
I may also need to adapt and change our opening on a daily risk assessment basis, if my
staffing levels fall to numbers that would not allow us to open safely for the children to be in
school with us. Our opening for key workers/vulnerable children may also need to be reviewed
when numbers are collated and ascertained from today, if they are too low to warrant me to
open the building and expose the staff unnecessarily.
Our provision will be as follows:
1. School will be open to receive children from 8.45pm until 3.30pm each day that we are
open (unless staffing levels fall below health and safety guidance)
2. In order to ensure we can open our catering facilities at all, all children will need to have a
school lunch at the normal price
3. School will provide suitably qualified and numbers of staff to provide a care provision for
this period
4. School will apply normal school rules to the provision including behaviour, safeguarding
and recording attendance
5. School will review its provision regularly as changes apply
6. School reserves the right to stop provision for a child if they do not adhere to school rules,
endanger others or themselves or if parents’ roles do meet the criteria set out by the
Government
7. School will also request immediate collection of any child who presents with symptoms
outlined by the Government and follow period of self-isolation rules
8. Children will not be required to wear their school uniform
9. Children will be required to bring any relevant medication with them
10. Children will not be allowed to leave unaccompanied at the end of the school day unless
specifically instructed to do so by their responsible adult
Due to the delay in the Government’s clarification of Key Worker status, the school’s provision
will begin on Tuesday 24th March 2020.
Again, I will let you know more information as the situation changes.
Thank you for your support and for your patience in the meantime.
Yours

Mrs Nicola Oliphant
Headteacher
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Please return this form to school as soon as possible or email the responses to
donotreply@holytrinity.staffs.sch.uk. Please note, this email will be monitored at this
time but there will be no replies from this email.
Name of child:
Date of birth:
Year and current class:
Main contract telephone (s):
Main contract adult(s):
My child can/cannot walk home on their own
My child will be collected by ______________________
Medical conditions and medicines required to be administrated:

Reason for inclusion in school’s provision (please supply proof of job and key worker
role)

Signed:

Name:
Date:

